OMEPATUBEH NNAH

3A 2011r.

OnepatvBHUAT nniaH € pa3paboTeH B CbOTBETCTBME CbC CTpaTermyeckute UEAM W MNPUOPUTETU 3a pasBUTUE Ha

AnmuHucTpatueeH cba — Pyce 3a nepuoga 2010 — 2012 r. OnepaTvBHUST MMaH € HACOYeH KbM peanusauusi Ha AeduHupaHuTe
CTpaTernyecku Lenn u NnpuopuTeTu.

Llenta Ha onepaTMBHUSA NNAH € Mb/IHOLEHHO U3MbIIHEHWE Ha CTpaTernyeckuTe Luenv Ha AAMUHUCTPATUBEH CbA — Pyce:

I. OcurypsiBaHe Ha cnpaseanueBo, 6bp30, edEeKTMBHO, AOCTLMNHO M MPO3PayHO aAAMMHUCTPATUBHO
npasopa3paaBaHe. [locTuraHe npeaABMAMMOCT B Cbie6HaTa NpaKkTuKa.

I1. [locTraHe BUCOKO Ka4yecCcTBO Ha o6cny)xBaHe Ha rpaxaaHuTe B OCTbIHA M Npo3payvyHo paborewa coaebHa
cucrema. lNMocruraHe npeaBMANMOCT B CTaHAApPTUTE 3a 06Cny)KBaHe.

II1. NoBuwaBaHe HABOTO HA KOMMETEHTHOCT HAa MarucTpaTuTe n CbAe6HUTE CNYXUTENMN.

IV. YTBbp)XAaBaHe Ha MEXaHU3MM 3a MOAEPHO CbAe6HO aAMMHUCTPUpaHe uype3 edeKTUBHO M3NoN3BaHe Ha

MH(POPMaALIMOHHMUTE TEXHOJIOrMM 3a ONTUMM3MPAHE KAauyeCcTBOTO Ha npasopasjaBaTesHaTa [AeWHOCT Ha
AaMuHMUCTpaTUBEH CcbA — Pyce.

V. NoBuwiaBaHe 061ecTBEHOTO AO0Bepue B AGMMHUCTPATUBEH CbA — Pyce.
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OMEPATUBHW LIEJZIN U NPUOPUTETHN

1. OcurypsiBaHe Ha cnpaBeAnuBo, 6bp30, eheKTMBHO, AOCTBNHO U NPO3PAaYHO AaAMUHUCTPATMBHO NpaBopa3aaBaHe. NMocTturaHe

npeasmamMocCT B cbpebHara NMpakKTUKa

AenHocT Cpok OTroBOpHMK
1. OcurypsiBaHe Ha MaTepuasiHO-TexHuUecKa 6a3a 3a HOpManHoOTO PyHKLLMOHUpaHE NoCTosIHeH Mpeacenaten
Ha cbAa
2. OnTMMM3MpaHe ynpasJIEHUETO Ha CbAa
2.1. AktyanusupaHe (npy HeobxoanMocT) Ha lNpaBunaTa 3a pasnpeaesneHve Ha NocTbnuamTe B NOCTOsSIHEH MNpeacenaten
Cbfa [ena Ha ClydaeH npuHUMn
2.2. N3non3BaHe Ha codTyep 3a pasnpeaenieHne Ha AenaTta Ha NpYHUMNG Ha Cly4YanHus NOCTOSIHEH MNpeacenaten

noabop

CucT.agMuHUCTpaTop

2.3. lMpunaraHe MeToauM 3a NoAobpsiBaHe YNPaBEHWETO Ha AenaTta

2.3.1. YBenuyasaHe npoueHTa Ha pelleHuTe gena. M3rotesiHe Ha OTYeT U aHanu3

Ha TpuMmece4yume

3aM.-npeacenaren
AQM. cekpeTap

2.3.2. HamansBaHe 3abaBsHETO Ha AenaTa v 6pos Ha cTapuTe Aena. U3rotesHe Ha OT4YeT U
aHanu3

Ha TpUMeceume

3aM.-npeaceparten
AQM. cekpeTap

2.3.3. 3roTesiHe Mece4Hu CrpaBKu 3a CMPEHM U HEHACPOYEHW Aena No CbAebHn CbCTaBm exemece4yHo AaM.cekpeTtap
2.4. OueHKa HaTOBapeHOCTTa Ha MarncTpaTuTe 1 U3roTesiIHEe MeceyHu CNpaBku, TPUMECEYHN, NOCTOSIHEH AaM. cekpeTap
LIECTMECEYHN N FOAULLIHU OTYETH CuCT. agMUHUCTpaTop
2.5. 3non3saHe Ha CTaTUCTUYECKN OTYETU MpW YNpaBneHUEeTo Ha Cbaa NOCTOSIHEH Mpeacepaten
(ripy M3roTBsIHE rpaguka 3a CbACOHN 3aCE[aHNS, POPMUPAHE KACALMOHHUTE CbCTaBH, AaM. cekpeTap
AEXKYPCTBO Ha CbamH, AEXYPCTBO HA CbACOHM CITYKUTENN, aHA/IN3 HaTOBaPEHOCTTAa Ha

IYKUTETUTE)

2.6. MeproanyHm cpewm Ha cbammute ot AC-Pyce 3a ob6CcbXxaaHe 1 aHanu3 Ha Kasycu NOCTOSIHEH 3aM.-npeacenaten
2.7. PaboTHM cpelum ¢ MarucTpat OT aAMUHUCTPATUBHUTE CbAMNULLA C Lien YTBbpXKAaBaHe n ABa MbTU roAuLLIHO Mpeacenaten
yHuduumpaHe HaunHa Ha pabota (yyacrtue B pervoHanHu cpelym)

2.8. MNpoBexpaaHe cpewm € agBoKaTCckaTa Koferns ¢ uen onTuMmanpaHe B3auMoaencTBMeTo [Ba MbTU roguwwHo Mpeacenaten
Mexay UHCTUTyLuuTe

2.9. OpraHu3upaHe paboTHM cpeLum C NPOKYpPOpU OT OKPBbXHA NpoKypaTypa C Len eIVH MbT roAMULLIHO MNpencenaten

noaabpXXaHe [.I,O6pVI B3dMMOOTHOLWIEHUA MeXAy ABETE UHCTUTYLIUAU

II. [locTuraHe BUCOKO KaueCcTBO Ha 06Cny)xBaHe Ha rpakaaHUTe B AOCTbNHA U NPo3payHo pa6oTewa cbaebHa cucrema.
MocTuraHe NnpeABMAMMOCT B CTaHAAPTUTE 3a 06CNy)KBaHe

1. Nopo6psiBaHe agMMHUCTPAaTUBHATa AEHHOCT M OPraHM3auMsaTa Ha cbae6HaTa
aAMMHUCTPaUMS

1.1. KoHTpon BbpXy cra3saHe Ha HenpekbCHaTO paboTHO Bpeme Ha cnyxutenute npv pabota ¢
rpaxxaanu (cronanoBuaeH rpadyvk 3a NoYMBKa), opraHu3aums 3a npexsbpnsHe n obeanHsisaHe

NOCTOAHEH

AOM. cekpeTap
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Ha 3aja4n

1.2. NopaabpxaHe n obHoBsBaHe Ha aenosoaHa nporpama CAC “CbaebHo aenoBoacTso”, NMOCTOSIHEH CUCT.aAMUHUCTPaTOP
pa3paboteHa oT UHdopMaLmoHHO obcnyxBaHe — BapHa

1.3. MogobpsiBaHe Ha aAMUHUCTPaTUBHUTE Npoueaypy U paboTa C AOKYMEHTU

1.3.1. MNMpunaraHe Ha yHM@ULMPaHa cMCTeMa 3a noapexaaHe Ha Aenara MOCTOsIHEH AOM. cekpeTap
1.3.2. MonynapuanpaHe n3rotseHnTe HapbyHMUM 3a paboTa Ha cneunanusnpaHarta MOCTOSIHEH AAM. cekpeTap
aAMUHUCTpaumns. U3non3saHe n akTyanusvpaHe (Npy Bb3HUKHaNa HeobXoanMMOCT) Ha BCEKU OT

HapbyHUUMTE 3a paboTa Ha CNYXWUTENUTe OT cneunanvManpaHata agMMHUCTpaums

1.3.3. MMpunaraHe Ha BbBeAeHWTe BpemeBu cTaHaapTv 3a pabota Ha cnyxutenuTe oT MOCTOSIHEH AaM. cekpeTap
cneuvanusnpaHaTa agMUHUCTpaums

1.4. MNopobpsiBaHe opraHun3aumsita Ha pabota Ha cbaebHaTa aAMMHUCTPaUMSTa

1.4.1. AHann3 HMBOTO Ha NOArOTBEHOCT Ha CbaebHUTe cnyxuTenu (3a paboTta C AOKYMEHTU U C NoCTOsIHEH AaM.cekpeTap

rpaxaaHv) u HeobxoaMMOCTTa OT NpoBexaaHe Ha 06yyeHus (C Len B3aMMo3aMeHsIEMOCT)

1.4.2. MposexaaHe JOKYMEHTUPaHW Cpeluun Ha CbAebHUTE CNYXMUTENM MO BbMPOCK Ha
oby4yeHuneTo, eeKTMBHOCTTa Ha paboTaTa, KaKTo U YCBOsIBaHE Ha A06pWU NpaKTUKK

TPWU NbTU TOAUNLLHO

AQM. cekpeTap

1.4.3. Pabota no aktyanusupaHe lMpaBuiHuKa 3a BbTpeLLEH TPyAoB ped, CbobpasHo NocTosiHEH Mpeacepaten

pasnopenbute Ha KT, 3CB u NMAPOABAC. AQM. cekpeTap

2. Cna3saHe Ha npuHUMnuTe 3a Ao06po (PMHAHCOBO ynpaBsieHMe U NPo3pPavyHOCT

2.1. V3roTesiHe, yTBbpXAaBaHe 1 npuiaraHe Ha rnpasunia Bbe Bpb3ka cbC 3OYKIC. donbneaHe NnocTosiHeH MNpeacepaten

W aKTyanusvpaHe Ha cuctemarta 3a (OMHaHCOBO yrpaBneHne u KOHTPOII. AaM. cekpeTap
'n. cyeToBOogUTEN

2.2. MbHO, BAPHO, TOYHO M CBOEBPEMEHHO 0CYETOBOASIBAHE NOCTOSIHEH 'n. cyeToBOAUTEN

2.3. MNnaHunpaHe, yrnpasneHne 1 oTynTaHe Ha NybnMyHWUTE CpeacTsa C ornes NocTUraHe LenuTe NOCTOSIHEH MNpencenaten

Ha cbAa AaMm. cekpeTap
'n. cyetoBoauTen

2.4. Pa3npegensHe Ha 3aAb/HKeHUsTa No HaunH, NpensTCTBall e{HOBPEMEHHO NoeMaHe oT NOCTOSIHEH MNpeacenaten

€[IH CITY)XXKUTEN Ha OTrOBOPHOCT Mo ofobpsiBaHe, U3MbJIHEHWE, OCHETOBOAABAHE M KOHTPON Ha

(1HaHCOBUTE CpeacTBa

2.5. Cna3BaHe Ha cucTeMaTa 3a ABOeH noanuc NOCTOSIHEH MNpencenaten
'n. cyeToBOAMTEN

2.6. N3BbpLuBaHe HeobxoaMMUTE NPOBEPKK, CBbP3aHW C NpeABapuTeIHUS KOHTPON NoCTOsIHEH [bXHOCTHOTO Nuue,

MOCOYEHO CbC 3anoBes Ha
NpeacenaTens 3a hUHaHCOB
KOHTPONbOp

2.7. NposexpaaHe npoLleaypu rno Bb3naraHe Ha oblecTBeHa nopbyka BbB Bpb3Kka C
npeacTosiwo ob63asexaaHe crpagaTta Ha AC-Pyce

MNpeacenaten
3aM.-npeacenatenu
'n.cyetoBoguTen
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